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Regular meeting of the Common Council of the Gity of Platisburgh,
New York, held February 3, 1939.

PRESENT: Aldermen Holland, 0'Connell,Raymond, Light, Behan and
kcCready.

AB3ENT: liayor Bouyea; Alderman Light preslding as Actling Mayor,

By Aldermsn, McCready iseconded by Aldermen _Reymond :

- " * .

LOCAL 1AW KO, 3 of 1939.

A 1OCAL LAW PROVIDING FOR THE APPOINTMENT OF INVESTIGATORS,
HUNICIPAL CLERKS, ACCUUNT CLERK ARD STENGGRAPHER FOR THE
DEPARTMENT OF PUBLIC WELFARE AND FIXING DUTIES AND SALARIES
THEREFOR. )

BE IT ENACTED by the Common Council of the City of Plattsburgh,
New York, as follows:

Section 1. Appointments., The iayor is authorized and empowered to
;appoint the following personnel for the Department of Pubilic Welfare,
_‘which appointments have heretofore been made from an Eligible List es- .
“tablished as the result of a Civil Service Bxaminsztion held April 30,1934,

1. Three{2) Investigators.
2« One (1) Account Clerk.
3. Two (2) Municipal Clerks.

L, One Stenogravher.(1)

SECTION 2 MODIS§E29E§ LOCAL ind compensation, The annual salary of each
LAW NO. 5 . be $1560.00, and for one Investizator shall be
CHLSUGYULTTINrEe=1iTths of such annusl salary to be chargeable to the
Public ¥elfare Fund and swo-fifthe to the 0ld 4ge Assistance Pund: for
Account Clerk, $13%00.00; for lunicipal Clerks g41040,00 each, all of which
shall be paid out the Public Welfare Fund;-for the Stenogravher,$936, 00,
2ll of which shell be paid out of the 0ld Age Assistance Fund. -

Te foregoing salaries to be ua semi-monthly on payrolls to be
certified by the Commissioner of Public Welfare and the Secretary of the
Funicipal Civil Service Commission, and apvroved for vayment by the Mayor.

Section 3, Duties, Investigatoras: To investigate 211 apnlica-
tlons for relief and to ascertein the need of applicants, To determine
ways and means, if poseible, of securing employment for them and to aid

recipients by advice. To write up case histories in approved Form and

ir recommendation in each case,submit it to the Commise
lelfere for nig approval or disapproval. Sixty ner cent of

their time ig given to home relier investigations and forty vercent to
01ld Age Assistance investigzations with their salsries pald by the respec~
tive divisions in the same ratio.

Account Clerk: To check and orepare all
claims for action by the Auditi g Committee of the Common Council., To
prepare claims for reimbursement to the State Devartment, To write orders
for medicines., To assist with statistical reports, To do all necessary
bookkeeping, Filing, ete,, in the Department of Public Welfare,




Municipsal Clerk Ho, 1: To write all
relief orders. To post on individual cards in the respective files
of the various.relief recipiente, To ost Journal sheets and balance
Journal sheets. To compile the montlveport of all rellef expenditures
for submission tc the Common Couneil., To notify all landlords by mail
of discontinuance of rents.

lunicipal Clerk Mo, 2: To write all orders
for Surplus Clothing or Surplus Foods., To post the same to individusl
cards-of recipients, To keep an accurate account of all materials re-
celved for the Sewing Project and all Surplug Commodities in food or
clothing received for distribution. To keep an accurate account of gll
clothing manufactured by the Sewing Project or furnished by the Surplus
Commodities Division, and to keep an account of all Surplus Commodities
distributed, To compile revorts .concerning receipt of sewing materials,
Surplus Clothing and Food and the dilstribtution of same for both the
local office and the State Department. To prepare accurabe statement e
and to render them to the Account Clerk to be used as a basis for reimd
bursement,

Stenographer: To attend to all correspond-
ence of the Welfare Department snd 014 Age Asslgtance Division. To
post all expenditures in the 0ld Age Assistance Division in their proper
places. To keep an accurate aceount of all new cases, deaths, discon-
tinued cases and all recoveries or money on insurance, real estate or
any other form of ‘security, To keep an accurate account of all cases
handled by this department having settlement in other districts or hand-
led in other disiriets having settlement in this district, To prepare
the monthly payroll of 0.4 recipients and to assist the Deputy City
Clerk in writing the 0.A.A, checks, To compile monthly reports %o the

State Departmeni and claims for sll reimbursements in the 014 Age
Assistance Divigion,

Section 3, This local law shall teke effect February
939.
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The foregoing local law certified to" the
February, 1g3g,

yor this Lth day or
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The above local law ig hereby approved after rublic hearing held
this 10th day of February, 1939,
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