By Alderman Holland: Seconded by Alderman Behan:
LOCAL LAW NO. 5 of 19 R

ENTITLED AN ACT ereating various positions in the Muﬁicipal
Lighting Department of the City of Plattsburgh, N.Y., prescribing
specific titles for employees and defining the duties of their
respective positions; providing for classification and compensa~
tion plans and by such action fixing the salaries and/or wages of
all persons to be employed thereunder, also providing for vacationsg
and sick leave,

BE IT ENACTED by the Common Council of the City of Platte-
burgh, N.Y. as follows: V
SECTION 3 . . CREATION AND CLASSIFIGATION OF POSITIONS,

There shall be in the Munieipal Lighting Department the following
positions which are classified in the Municipal Civil Service of
the City of Plattsburgh in accordance with the following schedule.

Class Title

serlzosotlonal Title
Business.Manager Competitive
Accountant Competitive
Senior Account Clerk Competitive
Junior Clerk Competitive
Junior Stenographer Competitive
Cashier Competitive
Addressograph—Graphotype Operator Compe titive
Storekeeper Competitive
Meter Reader Competitive
Meter Reader Foreman ; “Competitive
Electrical Appliance Demonstrator Competitive
Plant Superintendent Competitive
Junior Engineer Compe titive
Engineering Aide Competitive
Line Foreman Compe t1tive
Lineman Competitive
Lineman Competitive

urisdictional Title



Lineman Competitive R
Lineman Competitive
Lineman Helper Competitive
Lineman Helper Competitive
Lineman Helper Competitive
Lineman Helper Competitive
Chief Diesel Plant Operator Competitive
Diesel Plant Operator Competitive
Diesel Plant Operator Competitive
Diesel Plant Operator Competitive
Diesel Plant Operator Competitive
Power Dispatcher Competitive
Power Dispatcher Competitive
Power Dispatcher Competitive
Power Dispatcher Competitive
Power Plant Attendant Competitive
Eleetric Meter Foreman Competitive
Electric Meter Servicé Man Competitive
Electric Service Man Competitive
Electric Service Man Competitive
SECTION g, DUTIES

The duties of persons holding positions as numerated in Section 1,
of this law are as follows:

Business Manager

Oversees the héndling of utility accounts; oversees the keeping of
plant cost, consumer accounts, and general books; oversees the
preparation of financial and statistical reports for the Common
Couneill, the publie, and other governmentsl agencies; contactsg
large industrial and commercial users, prepares contracts for

speclal rates; follows up the collection of delinquent and final



accounts, supervising the extension of credit on delinquent ,ccount
supervises the activities of all office personnel; audits all re-
ports filed with the Public Service Commission, Federal Power Commis
Blon and other regulatory bodies; oversees the handling of consumer
complaints; purchases office equipment and supplies; supervises the
payment of claims and invoices.

Accountant

Codes and classifies recelpts and expenditures according to Public
Service Commigsion's classification of accounts; maintains cost
accounts, verifies, analyzes, reconciles, and prepares closing
entries; checks payroll and material charges, claims for supplies
and other expenses and distributes to operating property and exe
rense accounts; posts and maintains general ledger; prepares fine
ancial and statistical reports for Common Council, Public Service
Commission, Federal Power Commission and other regulatory bodies;
assists with supervision of other employees engaged in accounting
and bookkeeping.

Senior Account Clerk

Summarizes and checks kilowatt hour sales and revenues; balances
control on customers' service accounts; checks billing of large
commercial and industrial users; balances miascellaneous Jobbing
ledgers; prepares schedule of meter reading dates, billing dates,
discount dates, and dates for mailing notices of delinquency;

bills final accounts; summarizes customers' service accounts in
arrears; prepares payroll; summarizes by accounts payroll charges,
material charges, transportation charges, claims for supplies and
other expenses; posts and balances ledger for construction projects,
Junior Clerk

Interviews éonsumers, accepting apolications for service, discusse
ing and explaining rates, class of service and deposif requirements;
issues orders to meter department for new conneetions, changes of

address and discopnections; receives and issues orders for trouble

calls; seals and stamps outgoing mail, prepares stateﬁenta of



metered mail; extends ?urchase orders; files completed meter and
service orders; operates addressograph and graphotype machines;
files and maintains addressograph mailing 11s8%; acts as relief
meter reader,

Junior Stenographer

Takes and transcribes the dictation of letters, memoranda, reports
and other materials; sorts, indexes and files material; operates
telephone switchboard, handling all trunk-line and inter-office
calis; asslsts cashler, acts as relief cashier; acts as relief
bookkeeper, billing and tabulating sales on an electric book-
keeping machine. '

Cashier

Collects consumers' bills over the counter, receives collections
by mail; sorts stubs, records daily collections; prepares bank
deposits; posts cash payments to consumers! ledgers; records
changes of address on consumer application cards; prepares sales

orders and bills for miscellaneous Jobbing and service calls,

Addressograph-Graphotype Operator

Operates electric graphotype and addressograph machines; assists in
filing and maintaining mailing list; bills, tabulates and makes
ledger entries on consumers® service accounts with electric booke
keeping machine; balances consumers' ledgers,

Storekeeper

Keeps and maintains meter history cards; maintasins current invente
bry of stock on hand; prepares requisitions for material issues

and returns; maintains storeroom; issues all puréhase orders; issuesg
and receives tools and equipment; records gasoline consumption and
lubrication of cars and trucks; assists with general purchasing of
supplies, '
Meter Reader

Reads and records readings of electric meters on consumers! premises,

computing consumption; collects delinquent service accounts; promotes



good will and use of electricity through contacts with consumer;
analyzes consumers' bills in accordance with consumers! appli-
ances,

Meter Reader Foreman

Reads and records readings of electric meters on consumers! pre-
mises, computing consumption; collects delinquent service account
promotes good will and use of electricity through contacts with
consumer; analyzes consumers’ bills in acoordance with consumersi
appliances; guides, instructs and checks readings of the Meter
Reader,

Electrical Appliance Demonstrator

Plans and carries out public demonstrations of electrical equip-
ment through cooking schools and demonstration dinners; follows
up sales of electrical appliances and instructs housewlves in
thelr use, care, economical and efficlent operstion; promotes the
use of proper types of lighting fixtures; promotes good will
through distribution of household hints, recipes and menus; re-
cords appllances used by consumer; analyzes consumers! complaints
about appliances,

Plant Superintendent

Supervises §tudies of Tuture growths, layout of power plant, trans
mission lines, distribution lines, subsgtetions, signal and street
lighting; conducte studies on power generation and distribution
costs, recommends rate poliecles; purchases materials and- supplies;
supervises the preparation of vlans, cost estimates and gpeclifi-
cations for all new construction; supervises new construction and
installation or removal of equipment; supervises preparation of .
reports to the Public Service Commiselon on service interruptions;
supervises operation of generating plants and substations; super-
vises maintensnce of all power lines, signal systems and associa-
ted power recording devices; contacte and confere with consumers

on speclal power vroblems:.



-

Junior Engineer

Prepares construction work ang Job orders, making field inspec-
tlons on completion of jobe and reconclling units of property

and material; keeps and maintains perpetual: property inventory
records; brepares monthly statements of power plant generation;
orders and schedules delivery of engine fuel; prepares report to
Public Service Commission on servicé 1nterruptions; checks pur-
chase orders for description ang Job allocations; files all cor-
respondence, log sheets, voltage charts and other departmental
material; records ang dispatches necessary crews to points of
trouble during periods of emergency or stress; acts as clerical
assistapt to Plant Superintendent.

Engineering Alde

Reads and sets up transits and levels; plots field notes, profile,
cross sections and topography; Prepares, drafts and indexes system
maps; assists with keeplng and maintenance of property inventory
records.,

Line Foreman

Plans and distributes work to line crew; keeps Gally time and
material records; directs and leads in the installation, replace~’
ment and removal of poles, power lines, street lights, signals
and transformers; attends and directs emergency repalrs; directs
trimming, pruning and removal of trees aiong power lines.

Lineman

Installs, replaces and removes poles, power lines, street lights,
slgnals and transformers; trims ana pruhes trees along power lines.
Lineman Helper .

Assists lineman on the ground with installation, replacement and
removal of poles, power lines, street lights, signals and trang-
formers; assists lineman on the ground with trimming and pruning
of trees along power lines; drives equipment truck, operating

& winch derriclk,

Chief Diesel Plant Operator

Supervises the operation and maintenance of diesel'engines;

Bupervises the generation and distribution of electrical energy;



'.‘_,/'._

brepares reports on plant operation; requisitions supplies and
equipment; arranges schedules and asslgns tasks to Diessl Plant
operators, power dispatchers and attendants,

Diesel Plant Operator

Operates and maintains Diesel engines; synchronizes generator
units to power lines connected through panel boarde; prepares
dally log sheet checking water, fuel oil, lubricating oil. pres-
gure gauges; temperature readings, exhaust temperatures and other
readings; tests and regulates water softening units; cleans and
recharges lubricating 511 reclaimer; cleans and changes lubricat-
ing oil snd oil gupply tanks,

Power Dispatcher

Overates high voltage transformer banks, high voltage breakers
and switches; maintains proper distribution of load on switch-
board panels; records meter readings,

Power Plant Attendant

Unloads oil from oil tanke; filters oil; changes oil in engines;
cleans and fills oil tanks; wgshes oily rags; assists Diesel oner-
ators with repairs to eduipment; performs general ¢leaning and )
maintenance taskes in and about plant,

Electric Meter Foreman

Supervises and leads in the ingtallation, repalr, removal and
testing of power recording devices; makes load tests at cone
sumersg® installations, determines the types of meters to be in-
stalled; requisitions meter supplies; keeps inventory of all me-
ters; directs and attends investigation of consumers! service com-
plaints; inspects old and new service entrances on consumers! pre~
miseé; prepares monthly report on meter teets to the Public Serw

vice Commission,



Electric Meter Service Man
se==ist seter pervice Man

Installs, repairs, removes and tests power recording devices;
connects and dlsconnects meters on consumersa’ premises; invesgti-
gates and adjusts consumers! service complaints,

Electric ServlcekMan

Patrols, repairs, and replaces street 1light lamps and globes;
replaces lamps in signal systems; removes, resets, connects and
dlsconnects meters on consumersg! premises; investigates and

adjusts consumers' service complaints.



SECTION 3 MAXIMUM AND MINIMUM COMPENSATION, RATES OF INGREASE.
TR Sale e S AR L O RATES  OF INCREASE.

The holders of thé positions created by Section 1 of this act shall
be compensated as follows: Golumn 1 shows the minimum or entrance

compensation; Column 2 the maximum which may be received; Column 3
shows the rate of yearly increase until maximum as shown in Column

2 is reached:-

Pogition Column 1 Golumn 2. Column 3
Junior Clerk 1000 1480 120
Tremt avn B a vt S00 1380 120
As amended by Local Law No. 11 of 194k
which provides for a seven (7%) per cent 1500 1980 120
increase in the salaries of all poeitions
listed under Section 3 excepting the pos- 1500 1980 120
itlons of Business Manager, Plant Supt.,
Firet Class Lineman, Electric Meter Service~ 2100 2580 1lzo
man, Linepan Helper and Stock Clerk, for the
duration of World War No.2 and for a period 900 1380 120
of slx months thereafter,
o - 1500 1980 120
1980 120
1860 120
1980 120
Business Manager 2820 3300 120
Lineman Helper 1380 1620 120
2400 120
2880 120
1620 120
Power Dispatcher 1500 1860 120
Diesel Plant Operator 1800 2280 120
Chief Diesel Plant Operator 2340 2820 120
Electric Meter Service Man 1860 2220 120
Electric Meter Foreman 2520 2880 120
Electric Service Man 1500 1860 © 120
Engineering Alde 1800 1880 120
Junlor Engineer 1860 2220 120

Plant Superintendent 3120 3600 120




Provided, however, that persons employed in the position shown unde
the caption "Class Title" Section 1 hereof, who were employees of
the Municipal Lighting Department on April 11, 1941 shall receive
the minimum compensation according to the position occupled and
as shown in Column 1, which minimum salary shall be increased at
the rate of $120 on April 11, 1942 and at such rate each year
thereafter until the maximum salary shown under Column 2 shall
have been reached. Nothing in this section however, shall be
construed so as to reduce the compensation vhich any of the abovse
mentioned employees are now receiving.

SECTION 4  VACATIONS AND SICK LEAVES.

This Bection amended by Section 13 of Local Law No, 7 of 1943 to read as follow
Bick leaves to be allowed at the rate of one day per month or twelve day
per year, effective January lst, 1943, accumulative until a total of 60
days are reached, Vacations shall be allowed at the rate of fifteen

days in each calendar Year, the same not allowing half days Saturdays
and Sundaya,.

SECTION 5  VACANCIES.

Vacancies may be filled in any of the above positions by temporary
appointment by the Common Council for a period not to exceed four
monthe, pending a permanent appointment which shall be made from an
eligible 1list established by the Municipal Oivil Service Commission
at the minimun salary set forth in this act.

SECTION 8 TEMPORARY APPOINTMENTS.

Nothing in this act shall be construed %o prohlbit in times of
emergency and stress the temporary employment of additional persons
to carry on the respective duties of the positions herein before
established in the Municipal Lighting Department. Such employment
shall be made only by the Plant Superintendent or the Business
Manager of the Municipal Lighting Department, or by elther of
thelr authorized representatives.

SECTION 7  TIME OF TAKING EFFECT

This Law shall take effect immedlately after Public Hearlng has

been held thereon and approved by the Mayor.



Oh Roll Call, Alderman Holland, O'Connell, Gioiosa, Demary,
Behan and Tyrell voted in the affirmstive; no one in the
negative,

CARRIED,

CERTIFIED TO THE MAYOR THIS 25th DAY OF MAY, 1942,

THE FOREGOING LOCAL LAW IS HEREBY APPROVED AFTER PUBLIC HEARING
HELD THIS 2nd DAY OF JUNE, 19z,
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